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Demo Dossier NTR

In this account, two linked study dossiers are now accessible.
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Within a dossier in the Research Portal, various tabs become accessible once a study 
is approved. By default, your account does not have access to the 'SAEs' tab. This is 
managed through authorizations.
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In the 'Authorizations' tab, you can view all users linked to the study. Initially, your 
account will be the only linked account. The first linked account automatically 
receives the 'Basis' role. The 'Basis' role grants access to all functions except the SAEs 
tab. When additional users are linked to the study, their accounts will also appear 
here.
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If you wish to modify your role, click ‘Change authorization' on the right.
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There are three different roles within the Research Portal:
Basis: Provides access to all parts of the study except the SAEs tab.
Complete: Provides access to all parts of the study, including the SAEs tab.
SAE: Grants access only to the SAEs section of the study.

Important: There must always be at least one person with the 'Basis' or 'Complete' 
role linked to a file. In this example, since there is only one user linked to this dossier, 
the 'SAE' role cannot be selected.
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However, you can modify the role from 'Basis' to 'Complete,' granting access to the 
SAEs tab.
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In addition to modifying your own authorization, you can grant colleagues access to a 
dossier. To do so, click 'Add User' on the right.
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If you click 'Menu' in the top-right corner and select 'Profile,' you can view your own 
profile.
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In your profile, you will find a user code automatically generated by the system.
This user code is required to set up authorizations.
If you want to give a colleague access to a dossier, they must provide you with their 
user code.
If you want someone else to grant you access to a file, you need to provide them with 
your user code.

10



Once you have received your colleague's user code, go to the 'Add User' option.
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A dialog box will appear where you can input the user code.
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The system will then verify if the user code is valid and indicate who it belongs to.
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Since this is the second person being added to the dossier, you now have the option 
to assign the 'SAE' role to this user.
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In the bottom-right corner, you can see an overview of all users who have access to 
the dossier, along with their assigned roles.
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