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This guide explains how to create an SAE and follow-up for an SAE in the Research
Portal. Ensure you are authorized to add SAEs to your study. The ‘Authorizations’
guide provides step-by-step instructions on obtaining these rights. To create a new
SAE, click the +SAE button in the portal.
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The first SAE you create will automatically receive the ID SAE-01.01
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Follow-up

You can only add a follow-up to an existing SAE once the original SAE has been
signed.

To add a follow-up, click on the three dots next to the SAE you wish to update and
select the ‘follow-up’ option.




CCIT\O) onderzoek met Mensen

Portaal voor medisch-wetenschappelifk onderzoek in Nederland

Taal Nederlands = MENU

SAE & Teru

0 Introductie Melding

o Melding NL-000784 + SAE-01.02

Revisie Preview

05-01-2025

N

Datum waarop de meest recente informatie ontvangen is*

dd-mm-jjjj
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When adding a follow-up, you will be asked two additional questions:
1.3 What is the reason for updating the SAE form?

1.4 What is the date the most recent information was received?

You can then upload additional documents and submit the follow-up.
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After submitting the follow-up, the SAE will now have the ID SAE-01.02 and the status
Follow-up. If additional follow-ups are added, the ID will change incrementally (e.g.,
SAE-01.03, SAE-01.04, and so on)




